What to include in your COVID-19 risk assessment
Regulation 16 of the Health Protection (Coronavirus Restrictions) (No. 5) (Wales) Regulations 2020 as amended (the “Regulations”) imposes obligations on people responsible for premises open to the public or where work takes place— (called “regulated premises” in the Regulations)—

· to minimise the risk of exposure to coronavirus on the premises, and

· to minimise the risk of spread of coronavirus by those who have been on the premises.

This regulation applies to all commercial business and activities, all businesses, including but not limited to organised activities and events, delivering services in private homes and community non-profit making organisations. The premises includes anywhere that the work or activity is taking place, including any indoor or outdoor spaces/structures.

When completing your assessment, make sure you talk to person responsible for the premises and ask to see the RA for the premises. 
A risk assessment enables you to demonstrate that you have identified and applied all reasonable measures that are needed to protect all present from covid transmission. This means you decide which are the most effective reasonable measures for your activity. Reasonable measures can be measures that are no longer a legal requirement but you consider are still effective in protecting your staff and customers, for example:

· If you are in hospitality, having screens across the bar or serving counter, restricting number in the toilets and staff room, keeping all areas well ventilated and using hand sanitisers.

· If you are a close contact activity you may identify good hand hygiene and wearing face visors.

You can use this document to help make sure you have covered what you need to keep your members safe. Once you have completed your risk assessment you should share it with your members and also the owner of the premises
REMEMBER A RISK ASSESSMENT IS A WORKING DOCUMENT AND SOULD BE REVIEWED AND UPDATED REGULARLY to reflect any changes in legislation or guidance that may impact how you carry out your work activity, for example if there is a change in local or national restrictions and when there is any change to your activities
Club Name:
Assessment carried out by:

Date assessment was carried out:

	What are the hazards?
	Who might be harmed and how?
	How to control the risk
	What further action do you need to consider to control the risks?
	Who needs to carry out the action?
	When is the action needed by?

	Tables
	All members
	Ensure tables/chairs are wiped down before use and again at the end of the meeting.
Ensure tables are set up as appropriate
	
	Designated member before meeting starts
	Ongoing before each meeting

	Members in the room


	Members

Visitors


	Follow the self-isolation guidance  and don’t come to the setting if you are symptomatic, have tested positive for Covid 19 or have been identified by TTP as a close contact
Regular hand washing facilities available

Sanitisers – hand towels


	Signage for room informing members of rules to follow


	Designated member to ensure hand sanitisers available


	

	Face Coverings
	
	Face covering to be worn by all (unless exempt).

This is especially important when at the board facing an opponent.
	
	
	

	Number of members present
	Members
Visitors
	Decide maximum number who can be present

Shorten the length of a meeting or the time a person is allowed to be in a room


	Staggered times
	
	

	Games
	Players
	Ensure players are not sitting close together. Consider only one game per table with spacing between.
	
	
	

	Touching pieces
	  MATCH

  Players

  CLUB NIGHT
	Ask players to set up their own pieces

If one person is setting up pieces, wear gloves

Provide hand santisers so that players can frequently wash/wipe their hands, particularly after touching pieces/clocks handled by others

How to minimise different people touching same pieces?
	Bags and clocks placed on tables players set up pieces themselves.
	
	

	Score sheets
	Players and organisers
	Do not share score sheets – give results verbally. Players bring their own pens.
If pens are provided they are wiped before use.


	
	
	

	Refreshments
	All
	Players bring their own refreshments. If in a bar ask players to only buy drinks for themselves
	
	
	


